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HANDBOOK

Compiled 5/07
TO ALL MUSIC STUDENTS & PARENTS,

This handbook contains the policies that will govern the operation of the instrumental

music department in grades 9-12. These policies will be strictly and fairly enforced. There must be a common understanding among parents, students, and teachers that if a student is to be a part of the music program, he/she must abide by the policies set forth in this handbook. The music program is voluntary; however once you volunteer, it then becomes obligatory. 

In order to establish and maintain the high standards of excellence of our groups, it is of utmost importance that students coming into these organizations acquaint themselves with the regulations, procedures, and traditions. We believe that this booklet will help you in many ways. Please read this handbook carefully and save it for future reference.
Whenever a question arises, this resource is available to you.

ANY POSSIBLE MISUNDERSTANDINGS OF THE RULES AND REGULATIONS OF THIS HANDBOOK WILL BE CLARIFIED BY YOUR DIRECTOR

Course Offerings In Instrumental Music__________________________

Concert Band

Credit: ½ Unit 

Course Number: 207

Length of course: Full year

Concert Band is an instrumental ensemble designed primarily for the freshman and sophomore band student. Course curriculum is planned to develop a basic proficiency in areas of music theory, history and performance. Attendance at all rehearsals and performances is a course requirement.

Recommended Grades: 9-10

Prerequisite: Accepted by audition only

Fee: Uniform maintenance, band polo shirt and uniform bag

Symphonic Band

Credit: ½ Unit

Course Number: 208

Length of course: Full year

Symphonic Band is an instrumental ensemble designed for the junior and senior band student as well as underclassmen demonstrating advanced attributes of music understanding and performance. Course curriculum is planned to develop an advanced proficiency in areas of music theory, history and performance. Attendance at all rehearsals and performances is a course requirement. 

Recommended Grades: 11-12

Prerequisite: Accepted by audition only

Fee: Uniform maintenance, band polo shirt and uniform bag

Marching Band

Credit: ½ Unit

Length of course: 1st Grading period

Recommended Grades: 9-12

Prerequisite: Participation in Concert or Symphonic Band, audition required
Jazz Band

Credit: ½ Unit

Length of course: 3/4 year

Recommended Grades: 10-12

Prerequisite: Participation in Concert or Symphonic Band, audition required
Grading Policy________________________________________________
The purpose of the instrumental music department at Minerva is to provide students with a music education through performance. In the process of rehearsing and performing students will acquire a knowledge of music theory, history, appreciation and performance as well as skills of self-discipline, leadership, and teamwork.  
Final nine week grades for all classes will be based on...
Daily participation/cooperation - You will earn grades each week directly relating to your performance in the classroom. The grades are based on your attitude and participation for each day of rehearsal.
Performance progress - You will be evaluated by the directors on improvement and will be given grades throughout the nine weeks on your ability to perform the literature being worked on in class.

Written tests – Occasionally, the director may assess your knowledge of the current subject matter in the form of a written test.
Performance attendance – All instrumental ensembles at Minerva High School are performing ensembles. Therefore, these events carry as much academic weight as a final exam would. 
Extra credit is available through after school practice time.

ATTENDANCE

***Very Important-Read Carefully***

An organization is only as good as its individual members. This is true of every musical ensemble. EVERY member is important to our group. The ensemble never functions as well without every person. When you assume the responsibility of being a member of our organization, you must agree to be present for all activities, such as concerts and contests. You may be excused under certain circumstances from these activities BY PERMISSION OF THE DIRECTOR if a note from your parents is presented to the director at least one week prior to the performance. Sudden illness, emergencies, and a death in the family will be excused if a note stating the reason is submitted upon the student’s return to the first rehearsal following the performance.

Excuses that are not listed will result in a lowered grade for the nine week grading period at the director’s discretion. This policy is in force to protect those students that do take their participation in our group seriously. It is in no way meant to punish anyone. Our concerts are considered our major exams and it is important that all attend. Other members of your band are relying on you! It is your responsibility to attend each concert. You are given ample notice to adjust your work and social schedules accordingly.

You will be graded on your concert performance. Points are taken off for goofing around and being a poor audience - it is our expectation that you will not allow this to happen.
Make-Up Work________________________________________________
“Music Education Through PERFORMANCE”
Most academic classes have a final exam which assesses the students’ knowledge of the subject matter which they have attained from the work done throughout the grading period. That final assessment in the instrumental music department consists of the performances (Concerts & Contests). Therefore, if a student misses this final exam they will be required to complete make-up work so they can earn the points they missed at the performance. Make-up work is due ONE WEEK following the missed performance or by the end of the grading period (whichever comes first). 
Missed performances will require makeup work in the form of one the following:

· A paper on a historical period or composer to be decided on by you and the director. The paper must include a typed bibliography, must be double spaced, and must be at least two pages in length. You must supply at least two different sources.
· Attend an out of school concert or musical production and write a one page paper giving your insights on the performance. The program and/or ticket must be attached to your paper.

· Make a recording of concert selections and/or technical exercises we are working on in class to be determined by yourself and the director. The recording must be on a cassette with your name clearly printed on the front. The recording must be unaccompanied. The recording will be evaluated for the following: correct notes, phrasing, intonation, and rhythm.

Please keep in mind that making an “attempt” at making up participation grades does not constitute receiving all of the credit possible with the make-up assignment. Assignments will be evaluated on their completeness, neatness, grammar, thoroughness, and overall quality. 
You may not do extra assignments because of grades lost in class due to gum-chewing, tardiness, and so on. 
If you do not care to participate in the performance part of the class, change your schedule now to avoid problems later in the year.

Rehearsal Etiquette____________________________________________
Members of musical performing groups are required to observe the following rehearsal rules:
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1. What To Bring
Each rehearsal remember your: 
· Instrument

· Music Folder
· Reeds (more than one)

· Valve, Rotor or Slide Oil

· A PENCIL!!!!!!!!!!

2. Be Prepared

Before rehearsal:

· Go to the bathroom. Restroom passes will be given for emergencies only. The restrooms are to be used between class changes. No passes will be given during the final five minutes of a class period. Never leave the room without asking.
· Get rid of any chewing gum. Gum-chewing can cause permanent damage to the room, equipment and instruments. It is also be an added, unnecessary distraction to the performer. Gum-chewing is strictly forbidden; repeat offenders will be penalized.
· Don’t waste time on your way to the room. Students must be in the room by the late bell and in their seat by ONE minute after the late bell.

· Keep books, purses, and instrument cases outside the rehearsal area in the places provided.

· Warm Up on scales, long tones, rudiments, or lip slurs

· Put your music in order - check the board

3. When do I play my instrument?

Personal Warm-up
Before band it is acceptable to warm-up on your own by playing scales, exercises or passages of music from your folder. All playing which could be distracting to the preparation of other musicians is forbidden.



When the director steps on the podium, all playing and talking ceases.

Group Warm-up
Prior to rehearsal, the director will lead the band in a group warm-up of selected scales and exercises. At the end of each exercise, playing stops at the cut-off . Be quiet and listen for instructions.

Rehearsal Literature

Most of the time, pieces of music in the folder will not be practiced in their entirety. Therefore, it is very important to keep an eye on the conductor and STOP when given a cut-off. Then, LISTEN for instructions on how to make the music as refined as possible.
4. After Rehearsal

Remain seated until the director dismisses you. When rehearsal ends, place your instrument and music where they belong. Remain SEATED until the bell rings. 
Attention Non-Marching Band Students

The fact you have chosen not to participate in Marching Band for the year does NOT mean you can sit there and do nothing while marching music is being practiced. All students registered for Concert or Symphonic Band will rehearse the music selected for that day, whether it be for Marching Band or a sit-down concert. There are lessons to be learned in every rehearsal, even if you won’t be there for the parade or half-time show.

Play only your instrument!

In addition to the obvious health concerns, handling expensive instruments owned by someone else or the school creates the potential for a lengthy and complicated legal situation should the instrument become damaged. The majority of music students play instruments owned by Minerva Local Schools; therefore it is by the authority of the district through the directors that students are permitted to play each instrument. 

Music students are permitted to play school instruments, in large part, because they have been carefully trained for years how to handle the instrument properly so as to avoid costly errors. Students who ignore this fact throw caution and training to the wind and are a threat to this school’s outstanding, professional-grade instrument inventory. For these reasons, students acting in such a manner will be removed from any and all instrumental music courses AND charged for any damages done.
SEATING

Seating is determined at the beginning of the year by the previous year’s seating audition. Challenges provide the opportunity for moving up or down in the section.

Challenges are available for the chance to move up; however, no challenges are allowed two weeks prior to a major performance. The seating in large sections has a definite pattern which is set by the director for the proper balance of parts. Throughout the year, some students will be given the opportunity to switch to an alternate instrument; thus allowing the students to play an important role in the total ensemble sound which is not always possible in a large section.

Students wishing to challenge should notify the person they are challenging as well as what short, musical selection from their folder they will be playing. At that time, the person being challenged will also pick a short selection and notify the challenger. During the challenge, both students will perform both selections as well as an additional selection chosen by the director which could be something from the students’ folder or a new, sight-reading selection.
Room & Equipment____________________________________________
NO Food or Drink

Except in rare circumstances dictated by the director, ALL food and drink items (except water) are to be consumed only in the cafeteria. These items pose a threat to many of our expensive, professional-grade instruments. The price of repairing or replacing instruments damaged by students will be charged to the student. 

Instrument Storage Room

· Identification: All instruments must have the owner’s name printed legibly on an ID tag. Many instruments have been mistakenly taken by other people when no identification was on the case. *Instrument tags are available in the music office at no cost to you!

· Instruments are to be placed in their cases and the cases closed while in the storage room. Instruments not in cases are to be returned to their storage area after use.

· This room is for the storage of instruments only! All other items will be confiscated and can be recovered with a one dollar donation to the band fund.
· Students are not to loiter in the storage room and are to only touch and move their own instrument. Respect and keep this area free of garbage and liter.
Practice Rooms
· These rooms also double as percussion storage rooms. Therefore, it is essential percussion equipment gets put back in the right spot so there is room for 2-3 musicians to practice comfortably. 

· Rules prohibiting food and drink apply. All waste should be placed in trash cans located in the band room. 
Music and Folders
· Since what music we have must last a long time, please show respect and care for all music that is issued to you. 
· All markings should be done in pencil! Please erase all markings before handing in your part.
· Music may be taken out of the folder to be practiced at home; however, it must be returned in time for rehearsal. 
· Folders left out after rehearsal will be held until a fee of $1.00 is donated to the music fund. Lost music will be paid for by the student(s) responsible. Students will receive zero participation points for attending rehearsal without a folder. 
EQUIPMENT
It is every musician’s responsibility to show the utmost care for all music equipment, instruments, music, folders, etc. No student shall use in any way the stereo, tuner, metronome, lights, or piano unless given permission by or under the supervision, of the music staff.
Percussion

Stay away from the percussion instruments unless you are a percussionist. Percussion instruments played incorrectly can be damaged irreparably. 

Percussionists should make sure all equipment is placed neatly in the cabinet or in its appropriate place at the end of rehearsal. Timpani heads are to be covered after rehearsal. An inventory of all equipment will be taken periodically with the section being financially responsible for any that is lost or damaged.

Wind Instruments

Your instrument, either personal or school owned, is a fragile, complicated device much like a fine watch. Students are responsible for daily care and maintenance of their instruments. - i.e. brass slides and woodwind corks well greased, after rehearsal, swabbing the instrument if it requires it, and placing reeds in a reed guard. 
Woodwind players should...

...have more than one reed ready in case of emergencies.
...clean mouthpieces once a week.

...grease corks regularly.


Brass players should...



...clean mouthpieces once a week.



...keep valves and slides oiled.

***All instrument care should be taken care of before or after rehearsal. AFTER WARMUP HAS ALREADY BEGUN IS NOT THE TIME TO DECIDE YOU NEED TO CLEAN YOUR MOUTHPIECE, ETC.
Repairs: Students are urged not to work on their own instruments. All instrument problems should be presented to the director for repair work.
Solo & Ensemble Contest_______________________________________
Solo and ensemble contest is held on a Saturday in February. This is at a host school within our music district. Participation is voluntary; however, extra credit will be given to those who compete! Students are encouraged to participate.

Music Boosters________________________________________________
The first Monday of every month at 7:00 PM in the instrumental music rehearsal room at

the high school, the parents of students just like yours meet to find ways to assist the directors in providing the very best musical opportunities possible for their students. We invite you, and hope you will take the opportunity to join us to enhance the educational experiences available to your students.
Lettering In Marching Band_____________________________________
All band lettermen must...

...be a member of the marching band for a whole season.


...follow the rules and dress code of the school handbook.


...follow the rules and dress code of the band handbook.

...maintain a good attendance record.



Only three excused absences from practices.



Only one excused absence for a performance.

...follow directions of band directors at all times.


...participate in at least one field cleanup per season.

...pay all fees including those from previous year(s).

Remember -  You are the “Pride of Minerva”

Letters will be presented at the October marching band concert.

The band directors will determine how each student adhered to the above criteria and who qualifies to receive a letter. All decisions are final.

Upperclassmen can earn a pin to put on their letter for continuing adherence to the above criteria.

The Uniform__________________________________________________
When you put on the Minerva Lions Marching Band uniform, you’re not only representing the band and the school, but also every person that has ever proudly worn that uniform before. It is because of the outstanding character of the band members in the past that the band is held in such high regard in our community today. For these reasons, band members should act with the highest degree of professionalism at all times, especially while in uniform.
At the beginning of the season, the following items will be issued to each member:
· Hat

· Band jacket

· Band pants

· Overlay

· Storm coat

· Plume

· Spats

· Gloves

It is the responsibility of each student to supply the following:

· Plain, hard-sole all black shoes w/ heel
· Plain, all black shorts

· Black socks

Band Students need to buy the following from the Band Boosters:

· Minerva Band Shirt

$15-20

· Uniform Bag


$20

· Uniform Cleaning Fee

$27.50

· Marching Gloves

$2.50

First year members may pay the total $65.00 fee at one time if you choose to do so.

Checks should be made payable to “Minerva Band Boosters”.

It is the responsibility of each band member to make sure the uniform is kept clean and neat in appearance. After use, each member should do the following with their uniform:
· Hang up all parts properly

· Brush off all dirt or mud after it has dried

· Take it home or hang it in the Uniform Storage Closet

***All uniform parts, shoes, etc. left out anywhere in the band room or adjoining rooms will be confiscated and can be retrieved with a $1.00 donation to the band fund. 
Note: Our uniforms are only a few years old and very expensive to replace if lost or damaged. The current total cost of the uniform and all its components is over $400. Since you will be borrowing these items, please do your best to take care of them.
UNIFORMity_________________________________________________
The unique and special thing about the marching activity is the complete uniformity of its members acting together to achieve a common goal; therefore, anything which detracts from the uniform nature of the uniform is prohibited.

· Hair long enough to spill over the collar of the uniform should be pinned up to fit inside the hat

· Unnatural colored hair dyes or face paint of any kind is prohibited while in uniform (this includes gaudy makeup)

· During marching events, hats can be removed only at select times as dictated by the director (such as third quarter). Hats are always worn with the bill facing forward.
· Earrings and other jewelry are prohibited.

· Any other accessories such as sunglasses, etc are prohibited.

When the band arrives at a football game, band show, or contest every member should be completely dressed in full uniform when they exit the bus (including the hat)!
There’s nothing much more formal than a uniform, and every event you attend in uniform is a formal event. Therefore, whenever you put on the uniform, make sure to wear it proudly and properly. The uniform is worn to display a group identity of professionalism and integrity NOT to make a personal statement. 
Wear The Uniform Properly

· Use ‘the two-finger rule’. Make sure your hat is pulled down far enough so only two fingers can fit between the bill and your nose. 

· The top hook on the uniform should always be hooked. Occasionally, during exceptionally warm weather a director may allow you to unhook them. Then, and only then, is it acceptable to do so.

· Suspenders are designed to keep your pants up. Use them.
· Zip up the band jacket!

Pre-show Walkthrough

Before every game or band show, the band does a quick run-through of the half-time show. At these rehearsals, every band student should come dressed in band pants (with the suspenders UP), spats, and black shoes. 

Getting Off The Bus


When we get off the bus at any away event, each band member should be in FULL uniform, including the hat and overlay. First impressions are everything. 

I, ______________________________________ have read and understand the Minerva High School Instrument Music Handbook. I agree to comply with all the rules and regulations contained therein. I understand that by failing to follow the above rules and regulations, I forfeit my opportunity to take part in the ensemble(s) I am currently involved in.

Student Signature:_________________________________________ Date:___________


Parent Signature:__________________________________________ Date:___________
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